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|. Introduction:

This guideline will help you develop a whole post-pay process from wages payment

to the payroll accounting.

. POST PAY PROCESS:

Once the payroll checked and validated, you start the post-pay step, which includes
several steps:

= Entry of payments
= Payment posting
= Journal entry (Payroll MO) Calculation

= Journal entry (Payroll MO) Validation

1. Entry of payments:

This step allows you to make salaries payments.

"Payroll = Payments = Entry of payments

I-i-l--F':ayrnll
-- Entry of values

--F'ay slips

Magnetic transfer

Bank Accounts

The « Payment slip » can be "entered" or created automatically by the "Proposal”

button:




HRM-002_03-Post-paye

D
r

User guide

1] (PN

0
0
C

3 %
srer==>

INTEGRATION Yar

Slip me. [AFKE 09201500363 | Date [03/30/16 |
Compary [4FEE | [AFKE | Site |14 [ |
Fayment mode | %R |Transfel | Bank |BAK
Currency [KES Status | Frinted [=1
=]
| D ate | Payment tppe | Employee ID | Contract | Site |Amount | Document ref | Cou

1 09430516 MNP S 00004 14CDI1 405001 14 Transfer Met papable KE
2 |[09/3046 MNP S 00005 14CDI1 402001 14 Transfer Met papable KE
2 [09/3046 MNP S00007 14CDI1404001 14 Transfer Met papable KE
4 [09/30496 MNP S00008 14CDI11 302001 14 Transfer Met papable KE
5 [09/3046 MNP S 000039 14CDI11404002 14 Transfer Met papable KE
&

| Total 203.631.88
s T s I el e
IErmmd R —

[kes | |

(1)

(1) Click on the proposal button to create a payment slip.

An entry screen appears:

Paymtprmusal a@aﬁ

File Edit Window  Mawvigation —= —
B ] 4 DM = e £ B @

-
ah

(1)

Fayrnent type |NF' |Net pavable |
(2) - Payrnent mode |'\.-"|Fi |Transfer |

—»  LCompany |.&.FKE

(3)

| |.-'1'«Ii|:|S Finance kenya Ltd.

Fopulation |

(4)

B Al sites Site: |

kM axirmum armount for regiztration numbers

with the bank not entered

| |[KES |

Period

Frepayment bet... |:|

and the |:|

Drate of the entnies |12/28/16

| ox i ena i ilC)

|F|E.-al:|_l,l
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(1) Enter the NP ‘Net amount to pay’

(2) Enter the payment mode « VIR » which expresses the payment mode Transfer
(3) Enter the Company code

(4) Select the paying Bank.

(5) Click the Ok button.

The payment slip will be generated:

Date (12/28416
Company [4FKE | [AFKE | site[14 || |
Pavment mode |\-"IH |Transfer | Bark
Currency Status IEntered ]
Date | Payment type | Employee 1D |Ennlract | Site |Amnunt | Document ref |[Z|
1 [12/28/16 MNP S00003 14COI 107001 14 Transfer Met pavable KE
2 |12/28/16 MNP S00004 14CD11 405001 14 Tranzfer Met payable KE
3 |12/28/16 MNP 500005 14C0D11 408001 14 Trangfer Met papable KE
4 112/28/16 MNP 00007 14CD11 404001 14 Tranzfer Met payable KE
5 [12/28/16 MNP S00008 14C011 308001 14 Trangfer Met papable KE
E
1 »
Total 4.450,000.00)  |KES |
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Then the generated payment slip will be printed using the "Printing the current record"
button at the top left of the screen:

File Edit Window MNavigation Selection Windows 7 Bank File

D) WA Fe MEDL E « @ oW |

The print screen appears:

Fieport code |LISTVIF| | |List of transfers |
Parameter definition [+
Parameter title | Parameter type | First Walue | Final ¥alue |

Report destination

Deestination | | |F'révi$ua|i$ation | [ Deferred
Output type | Preview = Server | |
Printer | File | |
Origntation Wn"’. Copies l:l [ &zzemmbly copies
Format | Crystal Repart B Pages |:| |:|
Paper zize | Default I.I Language

€ I | 1< | ccat | ol temo [octerred] end

(1) Click on the "Print" button to print the payment slip.
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Listoftransfers i Decener 5 20
Satementpo..  AFKE122016003% Bank: BAK

Date: 12282016 Account: 627000

Site ragistrafion ISsLerno..

IBAN bangue : AIB bangue: 1901000000821 1350009 BIC banque :

Curency: KES
Pamentmode: VR Transfer

Persomnel D~ Contact Beneficiary IBAN ct Bank ID Number BICCode  Domicie Maféco  Amount
500003 14C010100 ESTHER Ndunge Ndeto (20040001003 16210400 Standard Charterad Bank

S00004 14C040500 GEQRGINA Wambui Mung 41000-000001000391845 IC Bank

300003 14CDI40B001 ANDREW Chir Murage 11085-001116304243300 C0-Operative Bark

S00007 14CDI404001 CHARITY Kinya Kanake 68002001260 198384280 Quy Bark

S000e 14CDI308001 MARIANNA Njamb Gitay H12-000001003512067 IC Bank

Generaltotal: 44500000

= This method of payment slip generation is common for the 3
subsidiaries.
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2. Payment posting:

Once the payment slip printed (its status changes from "Entry" to "Printed"),
and must be validated.

The validation of the payment slip can be carried out according to 2 methods
X « Entry of payments » Screen :

(Payroll = Payments =» Entry of payment)

The "Post" button which appears in the function entering settlement validates

the current payment slip:

2201 BO02EE Date m‘
Cornpaty W‘ W Site (14
Pavment mode IR | Transfer | = Eﬂ_
Payment type |Employee ID | Contract | Site | Amounl Document ref
1 |12/28ME NP 500003 14C0N10100 14 ' Transfer et payable KE
2 |12/28ME6 NP 500004 14CD1 4050071 14 « Transfer Met payable KE
3 |12/281E NP 500005 14CD1 408001 14 ' Transfer Met payable KE
4 11242816 NP S00007 14CDN 4040071 14 . Transfer Met payable KE
5 |12/28ME NP S0000s 14C0N 3080071 14 ! Transfer Met payable KE
B
1 b
| Total 4.450,000.00| [kEs |

[‘save ||[create ||| Delete || canc

| =

(1) Click the Post button
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Please note that
% As long as the payment slip is not validated, it is possible to

modify it (adding / delete / modifying lines).
=+ Only printed payment slip can be validated.

% « Payment Posting » Function

The "Payment posting"” function validates the payment slip:

s 006

-
Payment posting -
File Edit Window  Nawvigation Windows 32 -x\%‘i‘_%‘-“

&l 4D e REEL E o @d

(1) Treteompame [ Company |.-“-‘-.FKE | |.-'-‘-.Iiu:us Finance Kenpa Ltd. |
M &l sites iy ii
M Al Banks Bark | |l |
LI _________
(2) VL Statement range | | _J
[ Log file
| OK || End |
Ready f
(3)

(1) Enter the company code
(2) Select the payment slip to validate
(3) Click the OK button

The payment slip status will pass to ‘Validated’
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Slip no. | Dats [12/2516 |
Company [AFKE | [AFKE ] Sits 14 ] [ ]
Payment made [WIF | Transfer )
Cunency [KES | r—Status i alidated - j
| _Paym =]
D ate | Payment type | Employee ID | Contract | Site | Amount | Document ref =

1 |1zezeme P S0000% 14C0111 01001 14 | Transfer Met papable KE
z |1zezeme MP SO00004 145011 405001 14 || Transfer Met papable KE
2 |1zezemE MP S0000S 1450011 402001 14 || Transfer Met papable KE
4 |1zezemE MP So0007 145011 404001 14 | Transfer Met papable KE
5 |1zézsme P S0000S 14C011 202001 14 ' Transfer Met payable KE
& | I

Total

4. 450 000.00

KES

3. Printing of the transfer letter:

The following steps are required to print the transfer letter:

"Reports = Prints/Group 2 Payments"

& Reports

é--F’rints.-’group
“rSupervisor
- Common data

- Payrall Mgmt
- Expenses

" Histories

- Gestion du personnel
~Time Management

10
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A selection screen is displayed:

%] selection —

ey =) &=

Fieport code Titl=

TR O07 Ordre de wirements
VEROOY_ w1 Ordre de wirements
YCROO7_ W2 Ordre de wirementks

C i
E.E-D0G Bank Transfer lettber I
=

W TZ-007F BOA SaLARY LETTER FOR JEROME
IR A0 Ordre de wirements_ &0

“WIH_LET Lettre de wirements A0

" =Zk4-007F Bank tranfer letter

Simply enter the date of the payment slip as described previously

[ Fieport cods [*KE-008 | [Bank Transfer letter |

arameter title

Parameter tppe First Value Final Value

il Date Range 12/28/2016 127282016

1) —

Report destination
Destination [ PREY Previsualisation = Deferred

Characteristics of departure

Output twpe IF'reviEw = Server | ]
Printer | | File | ]
Oriertation | Paortrait =1 Copies = Assembly copies
Format | Crystal Feport [ ] Fages ]
Faper size |Default .-. Language |[ENG
2) — C&% =
IR=ar; e

(1) Enter the payment slip date
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(2) Click the Print button

Al S

L B [ ] r--a T =

= Desmmbar DS

Eank of Africa Famya Limide-d
Sim o Rlagios Sramch

Mgong Road

el oo

Cimar Birfademm

TRAMZIFER IHESTRUCTION

e ol TR yoay Bo Brauns Sarr Mool 4 _4-Ea0yieded Sed {Sour million four hundrsd and@ifty thoucand Ksmyan 3hillng &2
ez pemen o liasdes. Deion

ELNA [ERERCH  |EARRCODE] ACCOORT MG | SMOOHT
Etanden Em_'_- [F== ¢ E
Tty Eark Sy
MIC Bark T FHomse: 4-110a00 0 3
T MRAEE ANDRES | | Cocoemn e Tom Mooy | 11085 i =T 7
Sark . i
ST A LARLAEE CHARITY STy Berk Sgomwars 5000 i ;
AL ARSI T AL BRI AN, SICEaw e FEPES . T 1
AT
Theamiks Im ademce
Yo iy
Henry Mbugua Esthar Hdato

Authorized Slgnatory Authorlzed Signatory
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A selection screen is displayed:

Selection —

i

Title

Feport code

TR 007 COrdre de virements

TCMO0F_ 1
TCMOOT W2

Ordre de virements
Ordre de virements

EBOA SAlaARY LETTER FOR JERORE

~EE-OO02 FPavrall Transfer Order
KB -00E B ank Transfer letter
TZ-001 ket salarp EFT

W T=Z-007F

IR0 Ordre de wirements__ A0
Rl =T W = Lattce

B ank tranfer letter

I =k -007

)

Then enter the payment slip date as described previously

l Fieport code |YZM-DD7

| |Bank tranfer letter |

Parameter title

| Parameter type

| First walue | Final value

n Drate I Fange

03/30/201 6 03/30/201 6

Report destination

Destination |PREW | [Prévisualisation | Defered
Characteristics of departure
Output type IF'review - Server | |
Fririter | | File | |

Crientation

Fortrait =

I Copies ] Aszsembly copies

Format | Crpstal Report

Faper size |Default I-I Language |[EMG
Clﬁa:m =
[Readn —~

13
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+ AFTZ:

A selection screen is displ

¥ selection

ayed:

Feport code

Title

NCROO7F

Ordre de wirements

Ok 007N

Ok 007 W2

2. E-002
{Ca=Mulnl=]

Ordre de wvirements
Ordre de wirernents

FPawroll Transfer Order
=1 L1 E L= kL

I 7 T=Z-001
Too )

MHet zalary EFT I
=T LaEsr L ETTER EOE IE E

IR _Aa0
TWIH_LET
wZkA-007F

Ordre de wirements_a0
Lettre de wirements__ A0
E ank tranfer letter

(1) Enter the date of the payment slip

(2) Insert the payment bank
(3) Click the Print button

Report code [vTZ-001 ] [Met salam EFT ]

Parameter definition

Parameter type sk W alue

nal ¥alue

Range 1143072016

Single CB&

1143042016

Report destination

Drestination | PREY

Prévisualisation

=] Dieferred

Output type IF'review = Server
Printer | | File | |
Orientation [Fortrait =1 Copies [ #ssembly copies
Format [Crstal Report —1 Pages
Paper size [Default . Languags |[EMG
rmm [ena |
[Frazdn

E
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4. Payroll Journal entry:

a. Journal entry Payroll Calculation:

This step calculates the payroll journal entry

"Payroll / Payroll MO / Payroll MO calculation™
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E Payroll

-- Entry of values
-- FPay slips

-- Payments

----- Pay MO validation

P ay MO cancellation

..... Pay MO accounts

A% To be included on the Payroll journal entry, the payslip must not be already

booked or in progress of being booked.

A\ Before performing the Journal entry calculation, you must check that all pay slips
are in the status «<PRINTED".

A After the Journal entry calculation, the heading amounts already calculated in

payroll are injected into the different accounting accounts.
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o mwm

(1)

(2)

(*)

B8 Payroll MO calculation ~ o0
Eile Edit Window MNavigation Windows 32 -"“"}L,gﬁ a
Blemb& 4D MW &0 RELLL E o+ @@
—— b arnpa P crnpany |f-1FKE | |.-'1‘-.Ii|:|$ Finance Kenya Ltd. |
Al sites Site | [l |
All departments Department | | | |
All prafiles Prafile | | |
F'u:upulatiu:un| | |
» Py date range |09/01416 | [09/30/1E |
Generate a MO by paproll date
Log file **)
| OK [fj End |
Feady A
(3)

(1) Enter the company code
(2) Select the start and end dates of the payroll
(3) Click the OK button

Note:

= (*): Generate a MO by payroll date option is used to distinguish journal
entries regarding to the monthly payroll.

= (**): The log file option: is used to generate an audit trail of the processing

of the payroll journal entry

» At the end of the calculation, the log file indicates the journal entry number

» After the calculation, in the Employee Payslips function the "POSTED" field

takes the value "in progress". This status can also be seen on the status of

payrolls.

@ After the journal entry calculation, no more changes are possible.

To recalculate a payslip at this point, you must first cancel the MO.

o
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b. Payroll Journal entry Printing:

"Payroll = Payroll MO - Pay MO printing"

él--F'aﬁ,frnll

--Entrg.r ofvalues
--F'a*_.f slips
--F'a*_.rments
é"F’EI'j'TU” MO

é""F'av_.r MO cancellation

Fay MO accounts

3 reports are proposed:

» BULODPAY: MO per payslip
» CPTODPAY: The global MO
» LISODPAY: MO’s list

» PIECE : Accounting document

B
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c. Journal entry Validation:

"Payroll = Payroll MO - Pay MO Validation"

Q--F‘a}rrnll
---Entrg.f of values

E.

--F'ay slips

--F'ayrrnents

& Payroll MO

~Payroll MO calculation

“Pay MO accounts

The validation generates the accounting document corresponding to the payroll

B Pay MO validation ~ ey, e
File Edit Window MNavigation Windows 32 — :::-";;':"'i
Hemba 4D MW &0 REEL E o @k
B 2l companies Cornpary |.-“-‘-.FKE | |.-‘-‘-.Iiu:|s Finance Fenpa Ltd. |
B &l sites Financial site | | | |
(1) Pavrall MO no. range | | | |
(2) Category |Actual [=]
(3) Document Date | 09/30415
*) B Simulation
(**) [ Logfile
| OK [fl End |
|Fh3ac|5.I T
(4)

19
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(1) Enter the payroll MO number
(2) Select the category

(3) Enter the accounting date
(4) Click the Ok button

The log file will indicate the name of the generated accounting document.
The Validation of the MO will post the payslips.

Note:
= (*): The "simulation" option allows to check if the part is generated without error.
= (**): The trace file option: It is used to generate a trace file that indicates the

number of the automatic part.

d. Journal entry Cancellation:

"Payroll = Payroll MO - Pay MO cancellation"

&-Payrall MO
. ~Payroll MO calculation

A The payroll journal entry already booked can’t be cancelled.

When cancelled, Pay slips status will be changed from "Pending” to "Unaccounted".

@ Once cancelled, it will be possible to correct, modify the pay slips, recalculate,

print again the payslip and restart the calculation of the payroll journal entry.

B
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File Edit Window  Nawvigation Windows 2 -h\:'ﬁ:.;._".h-

Hm& 4D MN £o EEL E «f @

Payrall MO no. range | 4FK00008 | |&4FKO0008 |

Req. number range || | | |

»
|
[
»
[
»

Fay date range | | | |

[ Log file

[ox [ £nd |

Feady

4
(1) Enter the payroll MO range, eg Payroll MO number: AFKO0008. (4)

(2) Select Employee ID in the case of cancellation of the payroll MO for one
employee or more.

(3) Enter the payroll dates range.

(4) Click the OK button.

e. Payroll journal entry Export Process:

This step is to be carried out after the payroll journal entry validation.

"Operating deprec = Imports / Exports = Exports”

B
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ﬁ--[:lperating deprec

[-Batch server

-- Statistics
é--lmports ! Exporis
|l mpots
Exports I

~Linked imports

- Export sequence

~Table structuringfimport

- Importfexport temporary storage space
~Importing GRH data

- lmport norme DADS-U

Reprise des cumuls DADS-L

= Model to use for the Export Process : XODPAYE3
» Data to be entered in the "Range" table (see example below):
= Company = Select the company

= Accounting date = The validation date (the last step)

r -
Exports ~— — e @ e
File Edit Windowr Hawigation Windows 2 T;,ES\,_\::;:“-
Bl & K 4P 2o 2EERE E o @
l Template to use | SRRSO gee] |F'aylo||MD | & Chrono management l
File generation
@ Client @ Server Data file | |
I R ——————————]
Field | stant |End |
1 Compary
2 | Site
3 |Accounting Date
4

Criteria =]

Tables | Selection criterion |

GACCTMP

GACCTHMPD

o R S e

GACCTRMPA

[ 0% |l Proce—ing [ Ead |

|F|eady A

(3)

E
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(1) Select the company
(2) Enter the accounting date
(3) Click the OK button

You must choose at this stage the location and the name of

the file to be exported:

Choose the localisation and the name to give to the file to transfer.

=)

Lock in: | I Desktop

B o

i _ N (A OneDrive
|

Desktop

& ZIED

(] ~ .
Libraries . This PC
‘FITi;-I.:'C n Libraries
MNetwork é Metwark

-
File name: | Payroll Joumal AFKE 05-2016] I
Files of type: | Al files(~.")

H Payroll MO AFKE 08-2016 - Notepad
File Edit Format View Help

G;PAT; ;SKE;PAY;28168930;1

;;Payroll MO B9/38/2016;KES

D;;332300001; ;Payroll MO 9,/30/2016;-1;464846
D;;332300003; ;Payroll MO 09/30,/2016;-1;416799
D;;332300009; ;Payroll MO 09/30,/2016;-1;101699
D;;332400002; ;Payroll MO @9/30/2016;-1;2272261
D;;371356000; ;Payroll MO @9/38/2016;-1;582044
D;;631180004; ;Payroll MO 89/38/2016;1;101699
D;;641100001; ;Payroll MO 09/30/2016;1;2822723
D;;641191000; ;Payroll MO @9/30,/2016;1;214207
D;;641200001; ;Payroll MO 09/30/2016;1;30028
D;;641380001; ;Payroll MO @9/30/2016;1;176500
D;;641380003; ;Payroll MO @9/30,2016;1;106500
D; ;641380005; ;Payroll MO 89,/38/2016;1;40000

D; ;642080001; ;Payroll MO 09/30,/2016;1;118914
D;;642100001; ;Payroll MO @9/30/2016;1;151345
D;;642200001; ;Payroll MO 09/30/2016;1;75673

23
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f. Payroll Journal Entry Import Process:

The Payroll journal entry will be imported into the accounting system Sage
X3Template to use: XGASPAI

Fichier Edition Affichage Navigation Fenétres 7

Hma KAdDPNW g0 RERL E

Modele XGASPAI 0D de paie Sas import/expart

Emplacement ;
@ Client () Servewr Fichier de données |#ites Documents'

(3)
(1) Choose the Import template

(2) Choose the client location
(3) Click the OK button

» Then, select the file exported from HRM to be imported

24
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5. Legal statements:

“Reports = Prints/group = Legal reports”

ﬁ--Repnrts

~Reports

E- Prints/group
aupenvisor
~Commaon data
~iGestion du personnel
~Time Management

- Payroll Mamt
Expenses

- Histories

~Legal reports

- Profit-sharing

~Tatal payrall

#+ AFTZ Legal reports

|S-election

Fieport code | Title

— = &

WT=Z-002 MSSF REFORT

wTZ-002  “WCF

WTZ-004 Statement & Payp of withheld
wTZ-005  SEILLS & DEVELOPREMNT LEY YT

You have to select the legal report to print then insert the payroll dates.

K/

» NSSF REPORT:

Ed selection —

Legal reports
=1

I ST2-002  WSSF REPORT l

YTZ-004  Statement & Pay of withheld
WTZ-005  SKILLS & DEVELOPMEMT LEWT

25
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Report code |YTZ-DD2

| [MSSF REPORT

Parameter definition [+
T T T T P e G l
1 BDate Fange 10/01/2006 10/ /2ME
2

Destination | FPREY

| | Prévisualisation |

] Defered

Characteristics of departure

Output type | Presyiew

- Server

Frinter

| File

Orientation | Partrait

= Copies

Format

Cryzstal Report -

Paper zize | Default

ENG

] Azzembly copies

| | Language

Print amo

[ Recait [ Do tremo [peferred end |

[Freadn

October 2 016

INSURED PERSON'S CONTRIBUTION RECORD

SINO.

INSURED PERSON'S NAME

WAGE

MEMBER SHIP NUMBER

FONTRIBUTIONS
TSH(20%)

CTS

REMARKS

DE VILLARD Jerome

MALEKD Gilead

MALLE Mercy

MDEMU Grace

MGAZA Amiri

MURNIST Elda

MNDAKIDEMI Edward

@ =~|o (] |w] N =2

PAMBA Frank

w

SEIF Kinanasy

=
=

SHIKOMNY! Masanju

==
=y

SUMGUYA Yohane

-
8]

[TUMAINI Lilian

=
(]

JULOMI Oscar

PAGE TOTAL

=0 =l S S = R SN RS el N REl =r)

(=R SN N = E=0 = == NS A = = - =]

BN|EIN][2|o|e|~N]|&]o]|o|=
oo n]|e|a|l|a2]a|lv]|a|N]w |~
mmje|ao|H|le|&]|=2|le|t]|w]|N|~
Wl | |o ||~ =] e

Nialwlalv]|e|v]|o|e|alw|w]=a

olo|e|=a2|n|~|t]=2|=2NIN|IN|&

< WCF:
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A — e

—

"

E TZ-003 w/CF

—

=N TZ-005

SKILLS & DEVELOPREMT LEYSY

Report code [YTZ-003

Parameter title

IPalmelet type IFi:t Value

| Final value

Range

10:01/20N6 1043172006

Report destination

Destination | PREV | |Prévisuatsation | = Deferred
Dudpist Wype: | Preview - Server | ]
Frirtet | File | |
Oriendatson [Pt =, Copies :l = Assembly copie
Fesmat [Copstal Report = Pages 1
Paper size | Default =, Language EMG

E
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October 2 D16

WORKERS COMPENSATION FUND (WCF)

Groas salary

WCF{1%)

[SiNOL [Empiloyes ID Hame of Employes
1 [001 DEVILLARD Jerome
2 |o23 MaL EHO Gilkead
3 |O14 M&LLE Mercy
4 |020 MDEMU Grace
5 |004 MGAZA  Amin
B |0z1 MUMNIS| Elda
T |05 MDAKIDEMI Edward
8 |010 PAMBA Frank
G |018 ISEIF Kinanasy
10 |o22 ISHIKOMNYT Masanju
11 |018& ISUMGUY A Yohane
12 |024 [TURLAIMI Lilian
123|013 ULOMI Crscar

Total Contributions Due

=

~

« Statement and Pay:

Selection

e

Report code
' TZ-002

T— oo

Title
MSSF REFORT

DU Tl

FTZ004

Statement & Pay of

Feport code [+ T=Z-004

| Statement & Pay of withheld

Judl

T

i
[T ST ameTeT e

i
TS Ty

i
T I o

Date

10401 42076

104327 201 6

o
FPREW Fréwvisualisation =] Deferred

Server

File |

Orientation

Fortrait

Copies [ Assembly copies

Format [Crpstal Fepart = Fages
Faper size | Default | Language [EMNG
E}m =a
[Readu

28
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October 2 016

P.A.Y.E.-DETAILS OF PAYMENT OF TAXWITHHELD

w
F
o

NAME OF EMPLOYEE

PAYROLL | POSTAL |POSTAL
NO. ADRESS cmy

HOUSING | ALLOWANCE

BASIC
Y AND BENEFIT

GROSS
PAY

DEDUCTIONS

TAXABLE
AMOUNT

TAXDUE

DE VILLARD Jerome

MALEKD Gilead

MALLE Mercy

MDEMU Grace

MGAZA Amin

MUNISI Elda

NDAKIDEMI Edward

PAMBA Frank

wl| o = o ;] & W ] =

SEIF Kinanasy

SHIKONY! Masanju

SUNGUYA Yohane

TUMAINI Lilian

ULOMI QOscar

Total

a Y

>

L N\ )

Selection

o=

Fepart code
YTZ-002
wTZ-003

I S TZ-005

Title

WwCF

HNSSF REPORT

SKILLS & DEVELOPMEMT LEWY I

Parameter defi

Feport code [ T=Z-005

|SKILLS & DEVELOPMENT LEWY |

i
L s A LA L

L L Lo

3
=

Date

104012006 10431 /2016

—J

Report destination
Destination | PREY ) Derened

Characteristics of departure

Dutput tupe IF'review - Server
Frinter | | File | |
Orientation [Portrait — Copies ] Sssembly copies
Format | Crustal Report = Fages
Faper size |Default ., Language [EMNG

[[E==e]) Faeme )| mecant [ oot teme [[oererred]f] Ena |




LI g HRM-002_03-Post-paye SR '“‘;';}
¢ 4

User guide INTEGRATION Y&

October 2 016

SKILLS AND DEVELOPMENTLEVY EMPLOYER'S HALF YEAR CERTIFICATE

8
H
=]

. |October _ October 2016 GROSS PAY DEDUCTIONS TAXABLEAMOUNT PAYE SDL
DE VILLARD Jerome 4 N\ ( ) 4 Y N/
MALEKD Gilead
MALLE Mercy
MDEMU Grace
MGAZA Amiri
MUNISI Elda
NDAKIDEMI Edward
PAMBA Frank

SEIF Kinanasy

10 [SHIKONY] Masanju
11 |JSUNGUYA Yohane
12 |[TUMAINI Lilian

13 [ULOMI Oscar / N / - T / \ iz -

TOTAL 53,225,156.00 5,322,516.00 47,902,640.00 12,840,342.00 2,395,132.00

wlo|~|o|o|s|w]r] =

+ AFKE Legal reports

| Selection ~ — e, =D

YEE-OO5 | MSSF
WKE-OOF  Pas
YWE.E-OO2 FPension

You have to select the legal report to print then insert the payroll dates as shown
below

< NHIF:
e selection - — e, =

Fepaort code  Title

(rRE-004  MHIF J
[ o s P L o |

YEE-O0O7 P9a
YKE-002  Pension
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[ Report code |YKE-DD4 | |NHIF

S ]
| |
I N i e TR
Date | Range 1040172016 1043172016

Report destination

Drestination | PREW | |Prévisualisation | ] Defered
Characteristics of departure
Output bupe | Preyviewm - Server
Pririter File
Orientation F.'. Copies :I ] Assembly copies
Format | Crpstal Report B Pages ]
Paper size | Default I.I Language E

[E]:E!Eil

EMPLOYERCODE 73059
EMPLOYERNAME  ALIOS FINANCE KENYA LIMITED

MONTH OF CONTRIBUTION 2016 - 10

PAYROLL NO LAST NAME FIRST NAME IDNO NHIF NO AMOUNT

500003 ~ |noETO ESTHERNDUNGE (22921281 4 N

S00004 WAMBUI MUNGE GEORGINA 13548125

500005 CHIURI MURAGE ANDREW 24924292 3196523

s00007 KINYA KANAKE CHARITY 3497408

500008 NJAMBI GITAU MARIANNA 22164622 2252017

500009 NJOROGE WACHIRA CHRISTOPHER 20280602

500010 ONSONGO NYAKUNDI | ROBERT 12512173 2236135

500015 MAINA MWANGI ELIEZER 21616636 1507943

500012 TANTINE KIZIMANI TATIANA OP0035280 6296023

500013 KEVIN MBUGUA HENRY 21787424 21787424

500014 NYADERO ODHIAMBO  |CHARLES 21713542 1273843 Ne—

TOTAL 16,900.00
< NSSF:
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Feport code | Title
@ YEE-OO2  Paye report

“ YEE-OD2  Pension

——— =) &3

l Report code |YKE-DDS

|

| EE |
T Parameter title Parameter type First ¥alue Final ¥alue |
[1ate I Fange 100142016 10/31/2016
2
Report destination
Drestination | FREY | | Prévisualization | ] Deferred

Characteristics of departure

Output type |FPreview E Server
Printer | File
Orientation | Partrait E Copies ] &zzembly copies
Format | Crustal Repart = Pages ]
Paper size |Default - Language |[EMG

32
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KE-005_NSSF
Nssf Confributions
Employer Number 01834827
Employer Name ALIOS FINANCE KENYA LIMITED
Contributions Period 10 - 2016
PAYROLL NUMBER | EMPLOYEE'S NAME NSSF NO STD AMT VOL AMT | TOT AMT ID.NO. REMARKS
500003 ESTHER NDUNGE NDETO 4 A
500004 GEORGINA WAMBUI MUNGE
500005 ANDREW CHIURI MURAGE
500007 CHARITY KINYA KANAKE
500008 MARIANNA MNJAMBI GITAU
500009 CHRISTOPHER NJOROGE WACHIRA
500010 ROBERT OMNSONGO NYAKUNDI
500012 TATIANA TANTINE KIZIMANI
500013 HENRY KEVIN MBUGUA
\
500014 CHARLES NYADERO ODHIAMBO
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Feport code | Title
= YEE-003  Paye repart
o YRE-004  MHIF

e
Legal reports

o e

You must select the Employee ID:

Repart code |YKE-DD? |F'9.-'3.
First Value Final ¥alue

Parameter type

FParameter title

1243142018

Range
Single

Date
2 | employes

01012016
S00003

] Deferred

Report destination

| Frévisualisation |

Drestination | FREY

Characteristics of de
Output type | Prewview E Server
Printer | File
Copies ] &ssembly copies

Origntation | Portrait

|1

Format | Crystal Report

[
- Language E

Faper size | Default

[Oriot] Femo | Recoll f Dol Viem: |

E
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Eenya Revernue suthorty
PoA DOMESTIC TAXES DEFARTMENT
Emgioypsrs Nams TAX DEDUCTION CARD YEAR
Eroioyms = Main Y
Smgioy=s = Other Name=z ESTHER MDUNGE

Gt N N Y I T |

ket A N N T N B (I

MONTH Banatrs Total Gross Defined Contribution Dwmer - Retirement ‘Chargeame Tax Femsanal FAYE Tax (JK)
Gaicsaary | merems | vamweor P e e e, = = o crorgea e e
Cach pry Kshs . Kshs. Inter=st 3;:""’ Kshs. Kshs. e +
upie urance
Hahs Kehs Intarest Relief
Kshs Kshs
= = 3 o E 3 = ] E] 3 L
EL £z ) Am ount ar The kwemst F—
0% Interest of Eaddedto Hshs.
of & Actual Fhosd F
Janusry ( g ) ( ) 7/ N\ ( L N N7 ANl “\
February 1l il a 1 Hl i
March 1l il a 1 2l .l i
April il 1 B 1l 1l Il ]
May 1l 1 H il 1l Hl i
June al L — i H —t -
July 1l il a 1 2l .l i
August 1l il | i an - ]
September il i - an - j— -
Oomber 1l i o il an |l i
Movemnber il il - 1 . —t -
December 1l _\k - 4 L - .
TOTALS pe—— LN J \_ Ao \ J\ JT\ JT\L J |\ J

TOTAL TAX (COL. L) Kshs 267 ,082.48

T be compietes by Empicyer 2t end of y ey
TOTAL CHARGEABLE FAY ([COL. ) The DSCLARATION duy s by the o
NAMES OF FINANCIAL INSTITUTION AQVANCING MORTGAGE LOAN

DaraETaT
L= P54 o] ror el bz smplay==a and whers Semamoys: resved
= adom iz smb e

P p——
DATE OF OOCURATION OF nOuSE -

s =rmt i rmmml F Gy merh mal ool Sessd Kafa | L2S300w o Mala | 1S300 peromr
[aw back of thin card Sor furthar imdorm aticn reguired by the Departm asd.

s PENSION:

Selection

Feport code | Title
YE.E-OO3  Paye report
TEE-004  MHIF
TEE-005  MSSF

. =
WRE-OO2  Pension
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[ Feport code |YKE-DDS | |F'ensi0r1 |

Parameter definition

1 Drate

Fanoge 10/0 /2016

10232006

Report destination

Destinatian | PREY | [Prévisualization | B Deferred
Characteristics of departure
Output tppe | Prewview - Server
Frinter | File
Orientation Wm Copies :l ] Aszzembly copies
Format | Cryustal Report = | FPages ]
Faper zize |Default I-I Language |[ENG

[[G==]) iemo | mecat || et rremo [[pererrea] end ]

KE-008_pension

WAMBUI MUNGE GEORGINA
CHIURI MURAGE ANDREW

KINYA KANAKE CHARITY

NJAMBI GITAU MARIANNA
NJOROGE WACHIRA CHRISTOPHER
ONSONGO NYAKUNDI ROBERT
TANTINE KIZIMANI TATIANA

KEVIN MBUGUA HENRY

NYADERO ODHIAMBO CHARLES
MAINA MWANGI ELIEZER

TOTAL CHEQUE AMOUNT g

POLICY NO. PENSION CONTRIBUTION October - 2016
EMPLOYEE EMPLOYER TOTAL
NDETO ESTHER NDUNGE 4 \ 4 N\ /4 )
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+ AFZM Legal reports

Selection — e

Report code | Title

@ ERA-003  Personal Lewy return H
“orZk-004 MAPSAS RETURM FORM
O EZM 006 SATURMIES

You have to select the legal report to print then insert the payroll dates as shown

below

< PERSONAL LEVY RETURN:

— = &

T
NZR-002  Perzonal Lewvy retum

o EZM-006 SATURMILA

Feport code |Y’ZM-DD3 | |F'ersona| Lewy return

Parameter definition

Parameter title | Parameter type | First Yalue | Final Yalue

1 Drate I Fanges

10/01/20016

1031 /2006

D estination |F'FIEV | |F'révisua|isatic\n

] Deferred

Characteristics of departure

Output tppe IF'leview = Server | |
Frinter | File | |
Orientation | Porkrait [ Copies ] Aszembly copies
Format | Crystal Report [— ] Pages
FPaper zize |Default I-I Languaoe EMG

T e L mccert || ot remo JJoererrea]] en |

E
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ALIOS FINANCE ZAMEIA LIMITED
2016 PERSOMNAL LEVY RETURN

SHIPILI Albert
FLAAOWO James
FALAMATILA Pamsk
FMUSOMDA Oecillia
FASAMDA Kapolwa
KETAMI Cecilis
MUMEA Precious
SANDA Rhoderick
BAJIKA Serge

POMNGA MWALI Patrcis

MALILUMNGWE Joseph

1504869/770M

161403/68M

227176/66M

258565/64M

282931/64M

288312/6141

381416/811

500645652

583140:9853

652666/11M1

2805876/ 1M1

Mames MNRC# FERSOMNAL LEVY
MWACHIPATA Edward 1268417181 K \
LECLERC Guillaume 134138088
SILOMBA Oliver 1489426/ 8M

HABUSWE Chanda ET2106/M1 1M
FZULU GSeonge 9413586/114M
Prepared by . e Date @
Checked by @ s — DEte e
K/ .
< NAPSA

Report code | Tille

Ly = Ll
I ZR-004  MAPSA RETURR FORM | I
T
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Feport code [vZM-004 | |[MAPSA RETURN FORM |

Parameter defini

I e Gl e T

D ate Fanoge 100142016 104317206

Report destination

Destination | PREW | |F'révisualisati0n ] Defered
Characteristics of departure
Output twpe | Presyiem - Server
Frinter File:
Orientation | Parkrait | Copies ] Aszembly copies
Format | Crystal Feport = Pages |:|
Faper zize | Default I-I Language |[EMNG
[[EE=a [end |
[Beadu

MAFSA "0 [/ 2016" RETURN
Account Name : Alios Finance Zambia Limited

Total Amount:

[Account Year |Month S5NO MNRC No Surname FirstName Other Date of Birth Gross Employer's Employee [Rctivity
Number MName Wage share share Indicata
1141362 | 2016 10 107417923 | 583140/993 |BAJIKA |semge 24/10naws | Yl ) ) 1
1141362 | 2016 10 500645/52/1 |BANDA Rhoderick 24/02/1883 1l N |
1141362 | 2016 10 104515857 | 8T2105/111 |KABUSWE [Chands 01/01/1884 1 N |
1141362 | 26 10 1031956288 | 227176/66/1 |[MALAMATILA Pamela 31/03/1971 i n |
1141362 | 26 10 282931/54M [HKASANDA Kapoka 15/06/1884 D__ N |
1141362 | 2016 10 105457328 | 299312/61/1 |[KETANI [Cecilia 22/11/1976 D__ N |
1141362 | 2016 10 111758255 134139098 |LECLERC [Guillaurme 170871975 B__ T I
1141362 | 2016 10 108814756 | 351415/811 |MUMBA Precious 05/11/1885 1 N |
1141362 | 26 10 2585565/54M |MUSOMNDA |Oecillia 27/07/1883 N N |
1141362 | 26 10 100175859 | 161403/58/ (MUWOWD Hames D__ N |
1141362 | 2016 10 1268417181 |MWACHIPATA Edwsard 0171271980 D__ N |
1141362 | 2016 10 111201817F 805876/11/1 |[MALILUNGWE Hoseph 11/10/1882 1 T I
1141362 | 2016 10 101589148 | §52665/11/1 |PONGA MWALI  |Patricia 01/06/1575 1 N |
1141362 | 26 10 150469/77M |SHIPILI (Albert 2471271970 i I n |
1141362 | 26 10 149425/18M |SILOMBA [Dliver 31/12/1598 1 N |
1141362 | 2016 10 1056231740 | 941356/ 171 [ZULL |George 02/09/1888 N __\ )_\ J |

Page 1 of 1
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% SATURNIA:

WE selection Y

Legal reports
Feport code | Title
@ NZM-003  Personal Lewy return

MZM-006  SATURMIA

=&

l Repart code [vZt-005 | [SaTURNIA |

Parameter definition

sl sRe—— oo TRy vyt
Date Range 10/01/2016 10/31/2016
.

Report destination

D estination |F'F|E'\.-" | |F'révi3ualisati0n

| ] Deferred

Characteristics of departure

Output type | Prewviews E Server
Printer | Fil=:
Qrientation | Parkrait E Copies ] Assembly copies
Farmat | Crustal Report = Pages [ ]
Faper size | Diefault - Language [EMG
[Ready

40
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SATURNIA October 2016

Names NRC# BASIC PAY Employers Contribution | Employees Contribution |Total Centribution
BAJIKA Sarga se3taosas | N~ N\l N | )
BANDA Rhadarick 500645521 ] 1 N
KABUSWE Chanda 872106/111 ] 1 ]
KALAMATILA Pames 227176/660
KASANDA Kapahwa 282931/641 ] 1 N
KETANI Cecilia 239312/611 ] 1 ]
LECLERC Guilaume 134139098
MUMBA Pracious 321416/81/1 ] 1 N
MUSONDA Oxcilia 258565/54/ ] 1 N
MUWOWO James 161403/58/1
MWACHIPATA Edward 12684111811 ] 1 N
NALILUNGWE Joseph 805976/11/1 ] 1 N
PONGA MWALI Patricia 652666/11/1 ] 1 ]
SHIPILI Albart
SILOMSA Ofver 14842601811 1 | B
ZULU Gearge 341356/111 ] 1 N
Total _ N T VAN J

Page 1 of 1




