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1. Opening a new fiscal year 
The first step is to set the new fiscal year (2013) by pressing on “fiscal year” button at the top of the 

screen. 

Common Data > GL Accounting Tables > Fiscal Years 

 

The following screen will appear, and you should validate the selection of the corresponding fiscal 

year.  
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Then, you should confirm the FY opening by pressing on the button on the top “Opening”. 

� This screen will appear 

 

Once the “Ok” button is selected, the status of the fiscal year (2013) will change from the status “Not 

open” to “Open”. 
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2. Opening periods 

Once the fiscal year is open, you have to open the monthly periods. 

 

To open periods, you have just to confirm the opening by pressing the button on the top ‘Opening’.  
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The status of the periods is moving from “Not open” to “Open” 

 


